Subject: One-Shot Deal for [client] (SSN [SSN#])
We are writing on behalf of [client], who is being represented by Legal Services NYC in housing court, Case No. L&T [index number] for nonpayment. We are requesting an eviction prevention grant of $1,482.06 to cover her rent arrears through [date].
[Client] is 57 years old and has lived at [premises], by herself for the last 24 years. She was on public assistance until [date], when she found a part-time job. However, her landlord missed several shelter checks due to an administrative problem and sued for nonpayment. The shelter payments were re-issued, and the remaining balance is $1,482.06, less than two months’ rent. The remaining arrears are due to periods of financial insecurity during the last 24 years, such as [client] transitioning from PA to employment.
[client] has lived in her apartment for so many years and is now working hard to pay her expenses without public assistance. We ask that HRA grant her the modest amount needed to keep her in her apartment. She currently earns between $480-$640 gross per week with fluctuating hours and has the ability to pay rent of $813.61 moving forward. She has already paid [date] and [date] rent.
Please note that checks should be made and sent to:
Landlord's name: Post Avenue Associates 
Landlord's address: 4502 13th Ave., Brooklyn, NY 11219
Please contact us if you have any other questions or need any other documents from us. Please call me at [phone] or email me at [email address].
---------------------------------------------------------------------------------------------------------------------
Subject: Rent Arrears Grant- [client] - Confirmation # [case number]
We are writing on behalf of [client], who is being represented by Legal Services NYC in housing court for nonpayment proceeding, Case No.  LT [index number]/NY. 
  
We are requesting an eviction prevention grant of $3,532.71 to cover her rent arrears through [date].  She has lived in NYCHA housing for over 10 years with her two minor daughters. Throughout [date] through [date], [client] struggled to pay rent consistently, and due to incarceration, she lost her disability benefits. [Client] is now receiving her proper amount in SSDI which allows her to pay her portion of the rent going forward. Furthermore, stale-dated shelter allowance payments were also resolved, and reduced her arrears balance from over $8,000 to $3,532.71.  However, she cannot afford to pay the remaining arrears in full, as she is a disabled single parent of two children for whom she is working to regain full custody. 

We ask for a grant for the remaining arrears of $3,532.71 which will put [client] at a zero balance and prevent eviction from her home. We have attached the supporting documents above which includes NYCHA's rent breakdown, that is also forwarded below. Please note that checks should be made and sent to:

Landlord's name: New York City Housing Authority
Landlord's address: 90 Lenox Ave., New York, NY 10026

[bookmark: _GoBack]The court stipulated deadline was [date]. Please contact us if you have any questions or need additional information. Thank you in advance for your help!

